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IPABUJIA
o0MeHa 1e/I0BBIMH MOJAPKAMH H 3HAKAMH /1€JI0BOI'0 TOCTENPHHMCTBA
B MBJIOY «/lerckmii cag Ne 438 «Bopobymex»

1. O0mue moJ1oKeHHs

1.1. IlpaBuia o6MeHa JeJIOBEIMH TOJAPKAMH M 3HaKaMM JIeNoBoro rocrenpuumcrsa 8 MBJIOY
«Jlerckmit cax Ne 438 «BopoGymek» (nanee — [IpaBuia) paspaGoTaHs! B COOTBETCTBHH C TIONOKEHUSIMHU
Konctutynuu Poccuiickoit Meneparun, Oenepansaoro 3akona ot 25 aekabpsa 2008 r. Ne 273-03 «O
NPOTUBOJEHCTBHN KOPPYIIHUY» ¥ NPHHATHIME B COOTBETCTBHHM ¢ HUMH MHBIMH 3aKOHOJATEIbHBIMH U
JIOKQJIbHBIMH aKTaMH.

1.2. TlpaBwia onpexeisitor exunsie sl BeeX pabotaukoB MBIIOY «[letckmii can Ne 438
«Bopobymek» (nanee — YupexxaeHue) TpeboBanus K JapCHHIO H MPHHATHIO A€OBBIX I101apKOB.

1.3. YupexxaeHue NOMIEP)KHBAECT KOPIOPATHBHYIO KyJBTYPY, B KOTOPOH J€lOBbIE€ IOJApKH,
KOPIIOPaTHBHOE TOCTENPUUMCTBO U TPECTaBHTEILCKHE MEPOIPHUATHS PacCMaTPUBAIOTCS TOJIBKO Kak
MHCTPYMEHT JUIS yCTAHOBJICHHS M TIO/IIEPIKAaHUS JI€IOBBIX OTHOIIEHHH U KaK MPOSBJICHHE 00MEIPHHATOH
BEXXTHBOCTH B XOJI€ JCSITEIBHOCTH Y UPEKIACHHA.

1.4, YapexxieHue HCXOJUT U3 TOr0, YTO JOJTOBPEMEHHBIE JCIOBEIC OTHOIIEHHA OCHOBLIBAIOTCS
Ha JIOBEPHH ¥ B3aUMHOM yBaXkeHUH. OTHOIICHHUS, TIPH KOTOPBIX HapyIIaeTCs 3aKOH U IPHHIIMITBI ICTI0BO#M
3THKH, BPEAT penyTaluy YUpeKIACHHS U YECTHOMY HMEHH ero pabOTHHKOB, H HE MOTYT 00ecHedHuTh
YCTOWYMBOE JIOJICOBPEMEHHOE DasBHTHE YupexJeHHs. Takoro pojga OTHOLIEHHS HE MOTYT OBITh
TNpUeMIIeMBbl B IPAKTHKE paboThl YUpek/IeHHS.

1.5. Jletictue [IpaBui pacrnpocTpansiercs Ha BceX pabOTHHUKOB Y UpeKIeHUs, BHE 3aBUCUMOCTH
OT YPOBHS 3aHUMAeMO#H JOKHOCTH.

1.6. lannsle [IpaBuiia mpecieayior CIeAyrOmUe Hesu:

- ofecrneyerue eIMHOOOPA3HOr0 MOHMMAHHS POMM M MECTa JAENOBBIX MOJAPKOB, IEJIOBOr0O
rOCTENPHUMCTBA, MPEACTABUTE/IECKHX MEPOTIPHATHH B JIEJIOBOH NPAKTHKE YUPEkIEHUS;

- yOpaBIeHYeCKoM M XO3SHCTBEHHOH AEATENBHOCTH YUpemIeHHs HUCKIIOYHUTENBHO HA OCHOBE
HaUIeKAMX HOPM M TpaBMil JENOBOr0 TIOBEEHUS, Oa3upyloluxcs Ha TNPHUHIMNAX KauecTBa
[peIOCTABIEHNS YCIYT, 3AIHTHl KOHKYPEHIIHH, HEAOMyIeHUs: KOH(IUKTa HHTEPECOB;

- OTIpeIeJICHAE €IUHBIX I BCeX paGOTHUKOB Y4pexkJeHus TpeOOBaHUH K JAPEHHIO U IIPHHATHIO
JIeJIOBBIX MOJAPKOB, K OpraHU3allii U YYaCTHIO B IIPEJICTABUTE/ILCKHX MEPOIIPHATHAX;

- MUHUMHU3MPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3J10yNIOTpebIeHHneM B 0071aCTH NOJAPKOB,
MpENCTABUTENbCKHX MeponpuaTuii. Haubonee cephe3HbIMH M3 TaKHX PHCKOB SBIAIOTCS OMACHOCTD

NOJKYNa W B3STOYHHUYECTBO, HECIIPABEUIMBOCTH IO OTHOIUCHHIO K KOHTpAareHTaM, IPOTEKIHOHH3M
BHYTPH YUperKIeHHUS.

2 Tpeﬁonamm, npeabsiBasieMble K 1e/IOBLIM MOJAPKaM H 3HaAKaM JA€J0BOro rocrenpuuMcrsa

2.1. PabGorHuku VYvupexaeHWs MOTYT TOJy4YaTs JEJOBBIE TIIOJApKH, 3HAKHM JEJIOBOTO
FOCTENPUUMCTBA TONBKO Ha O(PUIHATHEHBIX MEPONPUATHSX, NIPH YCIOBHM, YTO 3TO HE IMPOTHBOPEUMT
TpeOOBAHHUSM aHTHKOPPYIIIHOHHOIO 3aKOHOATeNbCTBa U HacTosuM [Ipasuiam.



2.2. Tlojapxku u yciyrs, NpUHAMAEMbIEC HIIH MPELOCTABNSEMbIC YupexneHueM, mepesaroTcs u
NPUEAMAIOTCA TOJILKO OT MMEHH YHUPeX/ICHHA B LENOM, a He KaK [0JapoK WM Aepefaua ero or
OTJIeNIbHOTO paboTHHKA. £

2.3. JlenoBble moiapkH, KOTOpEle paGOTHHKH OT HMEHH Y upeskeHHs MOTYT IIepeAaBaTh ApyTHM
JHuaM WM NpHHEMATh OT APYFHX JIHIl B CBS3H CO CBOEH TPYAOBOM JEATEIBHOCTHIO, 4 TAKiKe
HIPCACTABUTE/ILCKHE PACXOABI HA JENOBOE TOCTENPHUMCTBO JIOJDKHBI COOTBETCTBOBATH ClIEAYIOLHM
KPHTCPHAM:

OBITH IPAMO CBS3aHbI C YCTABHBIMH LEJISIMH AESTENHOCTH Yupexnenus,

mb0 ¢ MaMATHBIMH JaTaMH, o0unesamMu, oO6IIeHaIHOHAIBHBIMH NpasJIHUKaMH, HHBIMH
COOBITHSIMHU;

OBITH pa3yMHO 060CHOBAHHEIMHU, COPA3MEPHBIME U HE SIBJATHCS IpeIMETaMH POCKOLIIH;

HE NPEACTaB/ATh COOOif CKpbITOE BO3HATpa<AeHHe 3a yciyry, nelicTBHe WM GesmelcTBHe,
HMOIYCTHTEILCTBO MM [IOKPOBUTENLCTBO, NMPEAOCTABICHUE [PAB MM [PUHATHE OIpEIeeHHBIX
PCLICHHH, THOO MONBITKY OKa3aTh BIMSHHE HA IOJYYATENS C MHON HE3aKOHHOMN HIIH HeTHUHOMH LIETIBIO;

HE CO3/1aBaTh VIS MOy4aTess 00s3aTelIbCTBa, CBA3AHHBIE C €r0 CIIYKEOHBIM MOJOKEHHEM MK
HCTIONIHEHUEM CITY)KEOHBIX (IOKHOCTHBIX) 06S3aHHOCTEIH;

HE CO37aBaTh PEMyTALHOHHOrO PHCKA JUIS AEIOBOTO MMHKA Y Upex/IeH s, paGOTHUKOB H HHBIX
JIAL B CITy4ae pacKphITHs HHGOPMAIMHE O COBEPUICHHBIX MONAPKAX H MOHECEHHBIX NPEICTABHTEIBCKUX
pacxojax;

HE IPOTHBOPCYHTE MPHHIHNAM H TPeOOBAaHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHONATEILCTBA
Poccniicko#t ®enepanuu, [TonoxeHuo 06 aHTHKOPPYIIMOHHON TOTHTHKA B Yupexnennn, Konekcy
STHKH M CIy’KeOHOTO IOBe/eHHs PaGOTHHKOB YUpEXKAEHHS W OGLICIPHHATHIM HOpMaM MOpalii W
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCIE B BHAE OKA3aHHS YCIIyT, 3HaKOB 0COO0Oro BHMMaHUS W
YHacTHs B pasBICKAaTETbHBIX M AHANOTWYHBIX MEPONPHATHAX HE JODKHBI CTABHTH MPHHHMAIOLLYIO
CTOPOHY B 3aBHCHMOE IOJIOXKEHHE, IPUBOIUTH K BOSHUKHOBEHHIO KaKHX-THG0 BCTPEUHBIX 06513aTe/IbCTR
CO CTOPOHBI I10JTyHaTe/Isl HIIH OKA3bIBATE BIMAHHE HA 00BEKTHBHOCTE €0 A€NOBBIX CY>KASHHH i PeLIeHHl,

2.5. CTomMOCTb M NEPHOANYHOCTh APEHHS H IOIYYEHHS JCTOBBIX MIOJIaPKOB M/MIIH y4YacThs B
[IPE/CTABATE/ILCKHX MCPONPUATHAX OINHOrO M TOrO K€ JIMNA JOKHBI ONpEACHSTHCS AeN0BOi
HeOOXOIUMOCTEIO H OBITL Pa3syMHBIMH.

2.6. B xauectBe MOJApKOB paGOTHHKH YUpeXICHHS IOKHEI CTPEMHTBCS HCHOJIb30BATh B
MAKCHMAIBHO ~NOITYCTHMOM  KOJIMYECTBE CIy4aeB CYBEHHPBI, NPEAMETHI H H3ICIHS, HMEIOIIHe
CHMBOJIMKY Y UYpeKIeHHS.

2.7. Ilopapky U yCIyr# He [JOJDKHBI CTABHTB NOX COMHEHHE MMEIDK HIIH NIEJIOBYIO PEIyTALMIO
YupexaeHns uim ero paboTHHKOB,

3. Ilpasa u o6sizannocTn paboTHuKoB Yupexaenus npu o6MeHe JeJIOBbIMH M0aPKAMH |

3HAKAMH 1€JI0BOr0 roCTENPHUMCTBA

3.1. PaGoTHHKH, Mpe/CTaBss MHTEPeCk YUpeKaeHus WTH ACHUCTBYSI OT €ro UMEHH, JOJIKHBI
COOMIONATE TPAHHIBI JIONYCTHMOTO MOBENEHUS TIPH OGMEHe eOBBIMHE noJapkaMH H IPOSBICHUH
JEJIOBOI'O rOCTEIIPHUMCTBA.

3.2. PaboTHukH Yupex/JIeHHs BIpaBe NApHTH TPETBUM JIMIIAM H IOJYy4YaTh OT HHUX JEJIOBBIE
nénapm, OpraHH3OBBIBATE M y4aCTBOBATH B IPEACTABHTENBCKMX MEPOIPHUATHSX, €CIH 3TO 3aKOHHO,
ITHYHO M IEJIACTCs HCKIIOUHTENBHO B ICJIOBBIX LENSAX, ONPE/IE/ICHHBIX HACTOSIIHMHE [IpaBusamy.

3.3. Ilpn moGBIX COMHEHHAX B NMPABOMEPHOCTH WM STHYHOCTH CBOHX JeHCTBUH paboTHHKH
YupexieHus 00s3aHbI IOCTABUTH B H3BECTHOCTD PYKOBOJHTEIIsl YUpPEKAEHUS U IIPOKOHCY TETHPOBATHCS



C HHM, MpEKAE 4YeM JapuTh WM [O0Jy4aTh NOJApKHM MJIM YYacTBOBaThb B TEX HIJIM HMHBIX
Npe/ICTABUTEIBCKHX MEPONIPHATHAX.

3.4. Tlpn momyveHMH AENOBOTO MOAApKa MM 3HAKOB JIEJIOBOrO TNOCTEHPHMMCTBA PaOOTHUKH
Vupesxaenus 0653aHBI IPUHAMATH MEPHI 110 HEZIOIYIIEHUIO BO3MOXKHOCTH BO3HMKHOBEHHUS KOH(INKTA
MHTEPECOB.

3.5. PabGoTHMKH Y4peAeHHs HE BIPAaBE UCII0/Ib30BaTh CIIYKe0HOE I10JI03KEHHUE B JIMYHBIX LIETIAX,
BKJIFOYAs HCTIONIb30BAaHUE UMYIIECTBA Y UPEKIECHHUS, B TOM YHCIIE:

JUISL TIOJIYYEHHS MMOJAPKOB, BO3HArpaXKACHUA M MHBIX BBITOA IUIA cebsl JIMYHO M APYTHX JHIl B
oOMeH Ha OKa3zaHHe YYPESKICHHCM KaKuX-JIMOO YCIIyr, OCYINECTBICHHA JHOO HEOCYIIECTBICHHS
ONpe/eeHHBIX AeHCTBHI, epeaadn nHGOpMaIuH, COCTABIMIONMEH KOMMEPYECKYIO TalHy;

IJIS TIOJTyYeHHsl TTOJAPKOB, BO3HATPAXNICHUS U MHBIX BHITOA 15 ceds TMYHO M APYTHX JHIL B
npouecce BeJeHUs Aen YupexIeHus, B TOM 4YHcle, Kak 0, TaK ¥ IOCJ/ie IPOBEAEHHs NE€PEroBOPOB O
3aKTIOYEHHH IPaXKJaHCKO-TIPABOBEIX JOrOBOPOB M HHBIX CHIETOK.

3.6. He nomyckaeTcs mepefaBaTh U IIPHHUMATDH MOJApKH OT YupexAeHus, ero pabOTHHKOB M
[PEeACTABUTENICH B BHUAE JCHEXKHBIX CPEJCTB, KaK HAIMYHBIX, TaKk ¥ O€3HAINYHBIX, HE3ABHCHMO OT
BAJIIOTEL, @ TAKXKE B ()OpME aKIHi HITH WHBIX THKBHIHBIX LIEHHBIX Oymar.

3.7. Paboruuku YupeaeHHs JOJDKHBI OTKA3bIBATHCA OT MPEIIOMKEHHH, MMOJIyUeHHs I0JapKoB,
OIUTATBEI X PACXOIOB M T.II., KOrja nofaoOHble AeHCTBHS MOTYT MOBIMATH WIIM CO3/aTh BrEYATIEHUE O
BITHUSTHUM HA UCXOJT CJICNIKH, PE3yIbTAT POBEAEHUS TOProB, Ha IPUHUMAEMBIE Y YPEXKICHUEM PELICHUS U
T.J.

3.8. PaboTHHK VYupexAeHHs, KOTOpPOMY IIpPH BBHINOJIHEHHM [OJDKHOCTHBIX OOA3aHHOCTEH
NpeAaraioTcs MOJapKH WJIM HWHOE BO3HArpakACHHE, KOTOphle CIOCOOHBI IOBIMATH Ha
MOAroTABIMBAEMbIE W/WJIM TNpPHHAMAEMble WM pEIIeHHs WM OKa3aTh BIUSHHE Ha ero nelcTaue/
Oe3neiicTBHE, HOJKEH:

OTKA3aThCSI OT HUX ¥ HEMEJUIGHHO YBEJOMUTh PYKOBOAUTENS Y UpexkIeHHUs O (paKTe npeayiokKeHus
nojapka (Bo3Harpa)ieHus ), HCKJIIOUUTD NabHEHIIINE KOHTAKTEI C JIMLIOM, IPEUIOKHUBIIMM IT0JAPOK HIIH
BO3HarpaxJeHue, eC/IH TOJIBKO 3TO HE CBSI3aHO CO CIIy)keOHOH He0OX0AHMOCTEIO,

B CJIy4ae, €C/IM MOJapOK MJIM BO3HAIPaKACHHE HE IIPEACTAB/ACTCS BO3MOXKHbBIM OTKJIOHHTD HIIH
BO3BPATHTB, IIEPE/IaTh €I0 C COOTBETCTBYIOMIECH Ci1y)K€OHON 3anUCKOMN 71 MPHHATHA COOTBETCTBYIOLIMX
Mep PYKOBOAUTEIO YUpeKACHHS U MPOJAOIKHTL paboTy B YCTAHOBJICHHOM B Y UPEKICHHH IOPSAIKE Hal
BOIIPOCOM, C KOTOPBIM OBUT CBsA3aH MOJAPOK MITH BOSHArPaXKJICHHUE.

3.9. B cny4ae BO3HMKHOBEHHUS KOH(IMKTa HMHTEPECOB HIJIM BO3MOXXHOCTH BO3HHKHOBEHMS
KOH(JIMKTa MHTEpECOB NpH IOJYYCHUM JEJIOBOrO IMOJapka HIIM 3HAKOB JIEJIOBOr0 IOCTEIPHMMCTBA
paboTHHK YupexaeHus 00s3aH B MUCEMEHHOH QopMe yBEIOMHTEL PYKOBOIUTEN Y UPEKICHUS.

3.10. PaGoTHuKaM YupexaeHus 3arperaercs:

CaMOCTOATENIGHO NMPHHHMATh NPEJIOKEHUS OT OPraHM3aluui HIIH TPEThHX JIMI O BPYYEHHH
JICJIOBBIX MMOIaPKOB ¥ 00 OKa3aHHH 3HAKOB JIEIOBOTO TOCTENPHHMCTBA,

NpUHUMATE 0€3 COrIacoBaHHA C PYKOBOAMTENIEM YUPEXICHHS JEJNOBBIE MOJAPKH M 3HAKH
JIeJIOBOTO TOCTEIIPUMMCTBA B XOJI€ ITPOBEJICHUS NENOBLIX NEPEeroBOPOB, MIPH 3aKJIFOYEHHH J0TOBOPOB, a
TaK)Ke B MHBIX CIIydasix, Koraa mofoOHble AeHCTBUS MOTYT MOBIHSTE UM CO3AaTh BreyaTieHHe 00 ux
BJIIMSHUU HA IPUHUMAEMBIE PEIIeHHS;

npocuTh, TpeOOBaTh, BBIHYXK/AThb OpraHW3alMU MM TPETBHX JIML AapuTh uM jaubo wux
POJICTBCHHHKAM JEJIOBBIEC OJAPKH H/HIIN OKa3bIBaTh B HX M0JIb3Y 3HAKH JIEJIOBOrO rOCTEIIPHHMCTBA,

[PUHEMATh MOAAPKHA B BHAE HAIMYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEICTB, LIEHHBIX Oymar,
JAparoleHHbIX METAJIJIOB.



3.11. YupexaeHue MOXKET IPUHATH peleHre 00 yJacTuy B 61arOTBOPUTE/IbHBIX MEPOIIPUATHSX,
HaIpaBJIeHHBIX HA CO3JAHKE U YIpodeHHe UMHIDKa YupexaeHud. [Ipu aTom mian u O10HKeT ydacTus B
JAHHBIX MEPONIPUATHAX YTBEPHKIAETCS PYKOBOJHTENEM Y UPEiIeHHA.

3.12. B ciydae OCyIIECTBJIEHHSI CIIOHCOPCKHX, OIarOTBOPUTENBHBIX NpOrpaMMm YuUpexiaeHue
JIOJKHO TPEe/IBAPUTENBHO YIIOCTOBEPUTHCS, UTO TpEAOoCTaBiIseMast YUYPExKICHHEM INOMOIIbL He OyneT
HCIIOJIb30BaHa B KOPPYNIMOHHEIX EIAX WIIH HHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpm B3auMOIEHCTBHM C JHIOAMH, 3aHUMAIOIIMMHM JO/DKHOCTH TIOCYAapCTBEHHOM
(MyHHIHIATBHOHR) Ci1yKOBI, CIIEIyeT PYKOBOACTBOBATLCS HOPMAMH, PEIYJIMPYIOIIUMHU STHYECKHE HOPMBI
¥ [paBuUIIa CIy)keOHOro MOBEICHUS MOCYAaPCTBEHHBIX (MYHUIIUITATBHBIX) CITYKAIIHX.

3.14. Heucrmonuenue uactosmux IIpaBun MOXeET CTaTe OCHOBAHHEM JUIA NPHUMEHEHHA K
paboOTHHKY Mep AHUCUHMILIHHAPHOTrO, AJMHHHCTPATHBHOTO, YTOJOBHOTO M TIPaKAAHCKO-TIPABOBOIO
XapakTepa B COOTBETCTBHY C JICHCTBYIOIUM 3aKOHOIATEBCTBOM.

4. O6nacts npumenenus [Ipasun

4.1. Hacrosmue [IpaBuia nojuiexar NPUMEHEHHUIO BHE 3aBHCHMOCTH OT TOr0, KaKHM 00pa3oM
nepenaroTCs JICNIOBBIC OJIAPKH U 3HAKH JIEJI0BOIO FOCTENPHUMCTBA: HAIPAMYIO HITH Ye€pe3 MOCPEIHHKOB.,

4.2. Hacrosmue IlpaBmia sBaAioTCS 00A3aTCNBHBIMH U BCEX PabOTHHKOB YUpeKICHHS B
nepuoj paboTel B YUpeKICHUH.



