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ITon0:xxeHue
0 padoTe ¢ MePCOHATbHBIMHU JAHHBIMH COTPYAHUKOB U BOCIIUTAHHMKOB MYyHUIIMNIAJILHOTO
0I0/15KeTHOI0 IOLIKOJbHOT0 00Pa30BaTeIbHOI0 yUpeKaeHu s
«Jlerckmii cag Ne 118» koMOMHHPOBAHHOIO BUAA

1. O0mue noJ10KeHUA
1.1.Hacrosiuum [lonoxxeHnneM omnpeaensieTcsl MopsoK OOpallieHusi ¢ MepCOHAIbHBIMU
JAHHBIMU COTPYJHUKOB M oOydaromuxcss  MyHUIMNATIbHOTO OOJHKETHOTO JIOIIKOJIBHOIO
obOpasoBartenbHOTO yupexkaenus «Jlerckuit cag Ne 118» (manee - Yupexaenue).
1.2.Ymopsimouenue oOpamieHusi ¢ TEPCOHAIBHBIMU JTAHHBIMH HWMEET IIeJIbI0 00ECIeUUTh
coOJI0ICHNE 3aKOHHBIX MPAB U MHTEPECOB YUPEXKACHUS, €€ COTPYJTHUKOB U BOCIUTAHHUKOB B
CBSA3M C HEOOXOIMMOCTBIO TMoOdydyeHus (cObopa), cucreMatuszauuu (KOMOWHUPOBaHUSA),
XpaHEHUs U Mepeayll CBEICHUHN, COCTaBIISIONIMX ePCOHAIbHBIE JaHHBIE.
1.3.IlepconanbHbple JaHHBIE COTPYAHUKA - J00as MHGOpPMAIUs, OTHOCSIIASACA K JaHHOMY
COTPYIHUKY (CYOBEKTy TMEpPCOHAIBHBIX JaHHBIX) W HEoOXoaumas YUpEeKJICHHIO B CBS3H C
TPYJAOBBIMU OTHOIICHUSIMH, B TOM YHCIIE:
(dbamuus, UMs, OTYECTBO COTPYTHHUKA;
JlaTa 1 MECTO POXKACHUS COTPYTHHUKA;
aJipec COTPYIHHKA;
ceMeifHoe, collnaabHOe, UMYIIECTBEHHOE TI0JI0KEHUE COTPYAHUKA;
obOpazoBanue, npodeccus COTPYIHNKA;
JIOXO/J1bl, UMYILECTBO U UMYILIECTBEHHbIE 00s13aTEILCTBA COTPYIHHKA;
apyras aHaJoTH4YHas WHQOpMaIKs, Ha OCHOBAaHHMM KOTOPOW BO3MOXKHA Oe30ImmOOoYHast
uaeHTUGUKAIMS CyObeKTa MEePCOHATbHBIX TaHHBIX.
[lepconanbHble JaHHBIE BOCIUTAHHHUKOB - HH(GOpMaIus, HE0OXoauMasi YUpeKIEHUIO B CBSI3U
C OTHOILICHHUSIMH, BO3HUKAIOIIMMU MEXJy BOCIHUTAHHUKAMH, €0 POAUTENSIMHU (3aKOHHBIMHU
MIPEJICTABUTENSIMH) U Y UPEKICHUEM.
K nepconanbHbIM JaHHBIM BOCHHUTAHHUKOB, MOJY4aeMbIM YUpPEKICHHEM U MOJIeKAIIUM
XpaHEHUIO B YupexaeHuu B MOPSLIIKE, MIPEe1yCMOTPEHHOM JNEHCTBYIOIUM
3aKOHOJATETLCTBOM M HacTosiuuM  [lojo)keHHeM, OTHOCSTCS  CIEIYIOIIMe  CBEIEHUS,
coJiepKaliecs: B JMYHBIX JIelaX BOCIUTAHHUKOB:
KOIHUS JOKYMEHTOB, YAOCTOBEPSIOIIME JHUYHOCTh OOy4aromierocsi (CBHIETEIBCTBO O
POXKJICHHH );
CBEICHUSI O MECTE MPOKUBAHUS;
cBegenus o cocraBe ceMbl (P.M.O. poauTeneit, 3aKkOHHBIX MIPEACTABUTENCH);
MIOJINC MEAUIIMHCKOTO CTPAXOBaHMUS,
IIOJINC IEHCUOHHOTO CTPaXOBaHUS;
JOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBeleHHs 00 MHBAJIMIHOCTH, O HAJIWYUU XPOHHUYECKUX
3a00JIeBaHMH, MEIUIIMHCKOE 3aK/II0YeHHe 00 OTCYTCTBUU NPOTHBOMNOKA3aHUN JUIsL OOyueHHs
B 00pa30BaTEIbHOM YUPEXJICHUM KOHKPETHOTO BHUJA M THUMA, U T.IL.);
JOKYMEHTBI, TIOJTBEPKIAIONINE TpaBa Ha JOTOJHUTEIbHBIE TapaHTUHU M KOMIIEHCAIMH 10
OTIpE/IeNIEHHBIM OCHOBAaHUSAM, MPEIYCMOTPEHHBIM 3aKOHOAATENLCTBOM (POJUTEIH -MHBAIHIBL,
HETOJHAs CeMbsl, peOCHOK-CUPOTa U T.11.);
MHBIE JIOKYMEHTBI, COJIepXKallie NepCOHalbHbIE JaHHbIE (B TOM YHCIE CBEJICHHS,
HEOOXOIUMBIE I MPEIOCTAaBICHUS BOCIUTAHHUKY TapaHTUH M KOMIIEHCAIIHH,
YCTaHOBJICHHBIX AEHCTBYIOUINM 3aKOHOIATEILCTBOM).



1.4.CBenieHust 0 MEPCOHAIBHBIX JAHHBIX COTPYAHMKOB M BOCHMTAHHMKOB OTHOCSTCS K
YHUCITy KOH(PUICHIUATBHBIX (COCTABISIONIUX OXPAHIEMYIO 3aKOHOM TaiHy YUpeXICHHS).
PexuM KOH(pHUIEHIIMATHLHOCTH B OTHOIICHHH NEPCOHATIBHBIX JAHHBIX CHUMAETCS:

B CiIyyae uX o0e3nyuBanus (CM. jaiee);

110 UCTEYECHUH 75 JIET CPOKA UX XPAHCHHUS,;

B JIPYTUX CIydasX, IPeAyCMOTPEHHBIX (pereparbHbIMUA 3aKOHAMHU.

2. OcHOBHBIE MIOHATHS.

CocTaB nepcoHATbHBIX JAHHBIX COTPY/AHNKOB, BOCIHTAHHHUKOB
2.1. Jlns ueneit Hacrosiuero [1onoxeHus HCIOJIB3YIOTCS CIIEYIOIINE OCHOBHBIE TOHSATHUS:
MIEPCOHATBHBIE JJAHHBIE COTPYIHUKA, BOCHHTAHHHKA - B COOTBETCTBUH C OTIPEICICHUEM II.
1.3 mactosmero Ilomoxenus;
-00paboTKa MepCOHANBHBIX JAaHHBIX - cOOp, CHUCTEMaTH3alus, HaKOIUICHHE, XpaHEHHE,
yTouHeHHe (O0OHOBIIEHWE, M3MEHEHHE), HCIOJb30BaHHE, paclpocTpaHeHHue (B TOM YHCIE
nepeaaya), 0o6e3nuuuBaHue, OJOKMUPOBaHUE, YHUUTOKEHHE MEPCOHATBHBIX JAHHBIX;
-KOH(HUIEHIIMAIEHOCTh TIEPCOHATBHBIX JaHHBIX - 00sS3aTeNbHOE MJIsi COOIIO/IEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYUBIIETO IOCTYNl K TEPCOHAIBHBIM JaHHBIM
COTPYZIHUKOB, TpeOOBaHHWE HE JOMYCKaTh WX PACIpOCTpPaHEHHs Oe3 corjacus pabOTHUKA HITH
WHOTO 3aKOHHOTO OCHOBAHHUS;
-pacTpocTpaHeHHe TEPCOHATNBHBIX JAaHHBIX - JICHCTBHS, HAlpaBlIEHHbIE Ha TIepenavy
MEPCOHANBHBIX JaHHBIX COTPYIHUKOB ONPEACTICHHOMY Kpyry JMIl (Iepeaada MmepcoHaTbHBIX
TAHHBIX) WM O3HAKOMJIEHHE C TEPCOHAIHHBIMHU JAaHHBIMH HEOTPAHWYCHHOTO Kpyra JIWI, B
TOM 4YHClie OOHApOJOBAaHUE MEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB B CPEICTBAX MAacCOBOM
nHpopManuu,
-pa3melnieHue B MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM TMpEeACTaBlICHUE
J0CTyIa K MEePCOHAIbHBIM JAHHBIM COTPYAHUKOB KaKUM-JTHMO0 MHBIM CIIOCOO0OM;
-HICI0JIb30BaHNE MEPCOHATBHBIX TAHHBIX - IEHCTBUS (OINepalyn) ¢ MepcoOHaIbHBIMU JAHHBIMH,
-COBEpIIAEMbIE YIMOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMLOM YUpEeXKICHHUS B LEISAX MNPUHATHS
pELICHU WIIM COBEPIICHUS WHBIX JEHCTBHI, MOPOXKAAIOLMIUX IOPUAUYECKUE TOCIEICTBUSA B
OTHOIICHUU COTPYTHUKOB MO0 HHBIM 00pa3oM 3aTparvBalIIUX HMX MpaBa U CBOOOJBI WU
mnpaBa U CBOOOJBI APYTUX JIMII,
-OJIOKMpOBaHUE TEPCOHATBHBIX JTaHHBIX - BPEMEHHOE IpekpaileHue coopa,
CUCTeMAaTH3alllH, HAKOIUICHHUS, HCIIOJIb30BaHUS, PACIPOCTPAHEHUSI MEPCOHANBHBIX JaHHBIX
COTPYIHHKOB, B TOM YHCJE UX MEepeaay;
-YHUYTOXXEHHE TMEPCOHANbHBIX TaHHBIX - JIEHCTBUS, B PE3yabTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEp>KaHUE TEPCOHATBHBIX TAaHHBIX B MH(DOPMAIMOHHOW CHUCTEME
MEPCOHATBHBIX JAaHHBIX COTPYIHUKOB WM B PE3yJIbTaTeé KOTOPBIX YHHUTOXKAIOTCS
MaTepHuaabHble HOCHUTEIH MEPCOHATIBHBIX JaHHBIX COTPYAHUKOB;
-00e3TMYMBaHNE TIEPCOHANBHBIX JAaHHBIX - JCHCTBUS, B peE3yabTaTe KOTOPHIX HEBO3MOKHO
OTIPEeNUTh MPUHAICKHOCTh IEPCOHABHBIX JAHHBIX KOHKPETHOMY COTPYAHHUKY;
-00IeOCTYIHbIE MEPCOHANbHbIE JJTaHHbIE - NEPCOHAJBHBIC JaHHbIE, JOCTYI HEOrPaHMUYEHHOTO
Kpyra Jiiil, K KOTOPbIM MPEIOCTABJIEH C COIJIaCHs COTPYIHHMKA, UM Ha KOTOpPbIE B COOTBETCTBUU
c  (enepanbHBIMM  3aKOHAMM  HE  paclpocTpaHsercss  TpeOoBaHHE  COOIOACHUS
KOH(UIEHIIMATIBHOCTH;
-uH(opMarus - cBeieHus (COOOIEHMs], JaHHbIE) HE3aBUCUMO OT (JOPMBI UX HPEACTABICHUS;
-IOKyMEHTHpOBaHHas MH(popManus - 3aUKCHpOBaHHAs Ha MaTepUAIbHOM HOCHTENE IyTeM
JOKYMEHTUPOBAaHUS MH(OpMAIUs C PEKBU3UTAMHU, TO3BOJSIONIUMH ONPEICTUTh TaKYyIo
MHGOPMAIIHIO WIH €€ MaTepUaIbHbIM HOCUTEb.
2.2.Vladopmanus, npeAcTaBiseMas COTPYIHHUKOM TpU  MOCTYIJICHMM Ha paboTy B
VYupexaeHue, J0DKHA MMETh JOKyMEHTalbHylo ¢Gopmy. Ilpum 3akiodeHHH TpyIOBOTrO
JIOTOBOPa B COOTBETCTBUU cO cT. 65 Tpynosoro koxaekca P® mnumio, nocrymatomiee Ha padorTy,
NIPEIbSBIISCT:



-IIaCIIOPT MJIM MHOM TOKYMEHT, YAOCTOBEPSIOLINM JINYHOCTD;

-TPyIOBYIO KHMJXKKY, 3a HCKIIOYEHHEM CIIy4yaeB, KOI/Ia JIOTOBOpP 3aKJIIOYacTCs BIEPBBIC,
WIK padOTHUK TMOCTyNMaeT Ha paboTy Ha YCIOBUSX COBMECTUTENIBCTBA, WM TPYAOBas
KHIKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WM MO APYrUM MPHUUMHAM;

-CTPax0BO€ CBUAETENBCTBO FOCYJaPCTBEHHOIO IEHCUOHHOTO CTPaXOBaHUS;

-JIOKYMEHTbI BOMHCKOTO yuyeTa - JUIsl JIUL, MOJUIeXkKallUuX BOUHCKOMY YUETY;

-IIOKyMeHT 00 00pa3oBaHMM, O KBATU(PHUKAIHMHA WM HAIAYHHM CICUUAIBHBIX 3HAHUH - TIpU
MIOCTYIUIEHUHU Ha paboTy, TpeOYyIOIYIO CHIEIUaIbHBIX 3HAHUN WM CHIELUAIbHOM MOJrOTOBKH;
-CBHIETENHCTBO O pucBoennu MHH (mpu ero Hammunm y paboTHHKA);

-CIIpaBKy 00 OTCYTCTBHH CYJHUMOCTH.

2.3.Ilpu odopmieHHH COTpPYAHMKA OTIEJIOM KaJpOB 3alOJHAETCS YHU(PHUIMPOBaHHAs (popm
T-2 "Jluunas kaproyka paOOTHHUKA", B KOTOPOM OTPaKAIOTCS CIEAYIOIINE AHKETHBIE U
Oouorpaduueckue 1aHHbIe pabOTHUKA!

- oomue ceegenus (O.M.0., mara poxxaeHUs, MECTO POXKICHHS, TPaKIaHCTBO, 0Opa3oBaHUE,
npodeccus, cTaxk paboThl, COCTOSIHUE B Opake, NacoOpTHBIE JaHHBIE);

- CBEJICHUS O BOMHCKOM Y4ETE;

- JaHHBIE O MpuemMe Ha paboTy;

- CBEJICHMS 00 aTTeCTalMu;

- CBEJICHHS O TTOBBIIIICHUH KBAIU(DUKAIHIH;

- CBEJIEHUs O MPOo(ecCHOHATBHOM NMepenoroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEeHUsX), MOYETHBIX 3BAaHUSIX;

- CBeZIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMANIbHBIX FapaHTHIX;

- CBEJICHUS O MECTE )KUTEIbCTBA M O KOHTAKTHBIX TeJIe(POHaX.

2.4.B oTtaene kaapoB YUpeKACHUS CO3JAI0TCS U XPAHATCA CIAEIYIONIUE ITPYNIbl JOKYMEHTOB,
coJiep Kallie JaHHbIE O COTPYAHUKAX B €TUHUYHOM WJIM CBOJHOM BHJIE:

2.4.1 .JIokyMeHTBI, COAEpIKaIue EPCOHATBHBIC TaHHBIE COTPYTHUKOB:

-KOMIUIEKCHI JIOKYMEHTOB, COINPOBOXKJAIOIIUE Ipolecc 0(GOpMIEHUs TPYAOBBIX OTHOIIEHUI
IIpU [IpUeMe Ha paboTy, epeBO/Ie, YBOIbHEHUM;

-MOAJMHHUKY U KOTIUU NPUKA30B (paclopsKeHni) 1o KaJpam;

-JINYHBIE JIeJ1a U TPYIOBbIE KHIKKH;

-JieN1a, CoJepKalle OCHOBaHUS K IIPUKA3y 110 JINYHOMY COCTaBY;

-Jien1a, coJepaKallie MaTepralbl aTTeCTallid COTPYAHUKOB;

-Jies1a, coJiepaKalle MaTepralibl BHYTPEHHUX paccileZlOBaHuM;

-CIIPaBOYHO-MH()OPMAIMOHHBIN OAHK JaHHBIX 110 IEPCOHAY (KapTOTEKHU, )KypHAJIb);
-TMIOAJIMHHUKY U KOTIMU OTYETHBIX, AaHATUTUYECKHUX M CIIPABOYHBIX MATEPHUAJIOB;

-KOIIUU OTYETOB, HAIPABISEMBIX B I'OCYJapCTBEHHbIE OpPraHbl CTATUCTHKH, HAJOTOBbIE
MHCIIEKIIUH, BBIIIECTOSIME OPraHbl YIIPABJICHUS U APYrHe YUpexKAeHUs.

2.4.2. JlokyMeHTaI¥s 0 OpraHu3aly paboThI:

-JI0JKHOCTHbIE HHCTPYKLIUU paOOTHHUKOB;

-TIPUKa3bl, PACHOPSHKEHUS;

-JIOKYMEHTBHI IJIAHUPOBAHHUS, YUeTa, aHaJIM3a U OTYETHOCTH MO BOIIPOCaM KaJIpoBOil paboTBhI.
2.5.00paboTka  NEpCOHATBHBIX  JAHHBIX  BOCIHUTAHHUKA  MOXET  OCYIIECTBIATHCA
UCKITIOUUTENFHO B IEsIX oOecredeHus COONIOJeHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX
IIPABOBBIX aKTOB; OOECNeYeHHUs MX JIMYHOM 0e30MacHOCTH; KOHTPOJI KayecTBa OOydeHUs U
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3. Opranusanusi 00pad0TKH NEPCOHAIbHBIX JAHHBIX COTPYAHUKOB, BOCIMTAHHMKOB
3.1.Bce mepcoHanpHBIE AAHHBIE COTPYAHHUKA CleyeT IOJy4aTb y Hero camoro. Ecin
IIEPCOHAJIBHBIE JIAaHHBIE BO3MOKHO IOJIYYUTh TOJBKO Y TPETbEM CTOPOHBI, TO COTPYIHUK
JOJDKEH OBITh yBeZOMJIEH 00 3TOM 3apaHee (B NMHUCBMEHHOM (opMe) U OT HEro JOJKHO
ObITh IOJIy4eHO NUCBMEHHOE coryiacue. JIOIKHOCTHOE JuIo paboTojarens 00s3aHO



COOOUINTHh COTPYAHUKY O LENAX, MPEANojaraeMplX HCTOYHHKAX M CHOCO0ax MOIy4eHHS
NEPCOHANBHBIX JAaHHBIX, a TaKkKe O MOCIEICTBUAX OTKa3a COTPYAHUKA JaTh NMHUChMEHHOE
COTJIacue Ha UX MOJTy4eHHE.

3.2.PaGoTomaTens HE HUMeeT NpaBa IMOJy4aTh U 00pabaThiBaTh NEPCOHAJBbHBIC JIAHHBIC
COTPYIHHKAa O €ro pacoBOW, HAIMOHAIBHON NPUHAIICKHOCTH, NOJIUTUYECKUX B3IIIAIAX,
PETUTHO3HBIX U (PUIOCOPCKUX YOSIKICHUAX, COCTOSHUM 370POBBS, HMHTUMHOHM XM3HH. B
CllydasiX, HEMOCPEACTBEHHO  CBS3aHHBIX C  BONPOCAaMH  TPYIOBBIX  OTHOIICHWH, B
coorBercTBUUM co cT. 24 Koncturyuuun P® paboronmarens BIpaBe IoJyyaTb U
oOpabaTbIBaTh AaHHBIE O YACTHOM >KM3HM COTPYAHHUKA TOJBKO C €T0 MUCHBMEHHOTO COTJIACHSL.
3.3.00paboTKa yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX COTPYAHHKOB pabOTOIATENIeM BO3MOXHA
TOJIBKO C WX COTJIacHs MO0 0€3 UX COTJIacHsl B CIEAYIONINX CIydasiX:

- IEPCOHAITFHBIE TAHHBIE SBIISTFOTCS OOIIETOCTYITHBIMH;

- TIEPCOHAJIBHBIE JAHHBIE OTHOCSATCS K COCTOSIHHIO 3JI0pPOBBSI COTPYAHHKA, M UX 00paboTKa
HeoO0XoMMa IS 3aIUTBl  €r0 JKU3HM, 370POBBS WIIM WHBIX KU3HEHHO BAXKHBIX HHTEPECOB
JPYTUX JIAI ¥ TIOJTyYSHHE COTIIACHS COTPYTHHKA HEBO3MOKHO;

- 110 TpeOOBAHUIO IOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTAHOB - B CIIy4asiX, MPETYCMOTPEHHBIX
(dhenepanbHBIM 3aKOHOM.

3.4.PaboTonmaTens BmpaBe oOpabaThIBaTh IMEPCOHAIBHBIC JaHHBIC COTPYIHUKOB TOJBKO C HX
MTUCHMEHHOTO COTJIACHSI.

3.5.1lucemMeHHoOe coriiacue COTpyAHHKa Ha 00pabOTKy CBOUX MEPCOHAIBHBIX JaHHBIX JOJDKHO
BKJIIOUYATh B ceOsl:

- (ammmmio, UMs, OTYECTBO, aJpec CyObEKTa NMEePCOHAIBHBIX JTaHHBIX, HOMEDP OCHOBHOTO
JOKYMEHTa, YJOCTOBEPSIONIEr0 €ro JHMYHOCTh, CBEICHHS O JaTe BbIAAYU YKa3aHHOTO
JOKYMEHTA U BBIJABIIEM €r0 OpTraHe;

- HauMeHOBaHue ((paMUINIO, MMS, OTYECTBO) U aApPeC OormepaTopa, MOJYy4Yalomero COTJIacHue
cyObeKTa MepCOHANbHBIX JAHHBIX;

- T1eJTb 00pa0OTKU MEPCOHANBHBIX TaHHBIX;

- MepeyYeHb MEPCOHATBHBIX TaHHBIX, HA 0O0paOOTKY KOTOPBIX JACTCs COIJIache CyObheKTa
MepPCOHAIBHBIX JaHHBIX;

- MepeyeHb JACUCTBUU C MEPCOHAIbHBIMU JIaHHBIMH, Ha COBEpPILEHHE KOTOPBIX JaeTcCs
corjacue, oOIIee  ONUWCAaHUE  HUCIOJIB3YEMBIX  OMEparopoM  crnocoboB  00paboTKH
MePCOHAIBHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEHCTBYET COTJIaCHE, a TAKXKe MOPSIIOK €ro OT3bIBa.

3.6.Cornacue coTpyqHHKA HE TpeOyeTCs B CIEAYIONIHUX CIydasx:

- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYLIECTBISIETCS] HA OCHOBaHUU TpynoBoro kojaekca PO
WIK WHOTO (penepaabHOrO0 3aKOHA, YCTAaHABIIMBAIOIIETO €€ IIeb, YCIOBUS MOIYYECHUS
MEPCOHANBHBIX JIAaHHBIX W KPYT CYOBEKTOB, MEpPCOHAJbHBIE JaHHBIE KOTOPBIX IMOJIEKAT
00paboTke, a TakKe ONpPeAETICHHOTO MOJIHOMOYUS paboToIaTeNs;

- 00paboTKa MepcoHaIbHBIX JaHHBIX B IIEISIX UCIIOIHEHUS TPYIOBOTO JOTOBOPA;

- 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS JUIS CTAaTUCTUYECKUX WM WHBIX
Hay4HBIX IIeJIeil TP ycI0BUM 0053aTeNbHOT0 00€31MYNBaHUS IEPCOHANIBHBIX JTAHHBIX;

- 00pa0oTKa NepCOHANbHBIX JAHHBIX HEOOXOJMMA Ui 3aIUThl JKU3HU, 3[0POBbS MM HHBIX
KU3HEHHO BaKHBIX HHTEPECOB COTPYAHUKA, €CIIH MOJIyYEHHUE €ro COTacus HEBO3MOXKHO.
3.7.CoTpynHUK YupexaAeHus NpeACTaBIseT B OTAEN KaJpoB IOCTOBEpHBIE CBeleHHs O cele.
Otnien KaJpoB MPOBEPSIET JOCTOBEPHOCTh CBEICHUH.

3.8.B cootBerctBuu co cr. 86 TK P® B nensx obecrnedeHus mpaB ¥ cBoOOJ dYeloBeKa
IpaXJaHMHA PYKOBOJUTENb YUPEXKJAEHUS M €ro 3aKOHHbIE, MOJHOMOYHBIE NPEICTaBUTEIN
npu oO0paboTKe TMEpPCOHANbHBIX JAaHHBIX COTPYAHUKA JOJDKHBI BBINOJHATH —CIEAYIOIIUE
oOmue TpeboBaHUs:

3.8.1.00paboTka MepCOHAIBHBIX JTAHHBIX MOKET OCYIIECTBIISTHCS MCKIIOUUTEIBHO B IIEJSAX



oOecrieyeHns COOJIFOJICHUS 3aKOHOB HJIM MHBIX IPABOBBIX AaKTOB, COJCHCTBHA DPa0OTHHKAM
B TPYAOYCTPOHCTBE, OOy4eHUH U TPOPECCHOHATBHOM MPOABIKEHHH, OOECIeUYeHUe IHMYHON
0€3011aCHOCTH COTPYAHUKOB, KOHTPOJIS KOJIMYECTBA M KAYECTBA BBIMOJIHAEMON PaOOTHI.
3.8.2.1lpu ompeneneHuu oObeMa U cojepkaHus, 0OpabaThIBACMBIX MEPCOHATBHBIX JTAHHBIX
paboToxarens A0WKeH pyKoBojcTBoBaThCcsi KoHctutymmeir P®, TpymoBeiM konmekcom PO u
WHBIMH (eliepaTbHBIMHI 3aKOHAMH.

3.8.3.1lpu TmpUHATHN pEUICHHWH, 3aTPAaruBalOUIMX WHTEPECHl COTPYAHHKA, pPabdOTOAaTeNlh HE
UMEeT T[paBa OCHOBBIBAaTbCA HAa  IEPCOHAIBHBIX  JAHHBIX, IOJYYEHHBIX O HEM
UCKIIIOYUTENIBHO B pe3ysibTaTe€ MX aBTOMAaTU3MPOBAHHON 0OpaOOTKM WM 3JIEKTPOHHOTO
MIOJTyYEHUSI.

3.8.4.3amuTa MEepCcOHATBHBIX JAHHBIX COTPYJHHUKA OT HEMPABOMEPHOTO WX HCIIOJIb30BAHMS
yTpaTel oOecrieunBaercss paboToOAATENeM 3a CUYET €ro CpeACTB B MNOPSAJIKE, YCTaHOBJIEHHOM
@enepanbHbIM 3aKOHOM.

3.8.5.CoTpyIHUKH W HX TMPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMJIEHBI TOJI PACIUCKY C
JOKYMEHTaMU  YUpEeXKJIeHUS, YCTAHABIMBAIOIIMMU MOPAJOK OOpabOTKM IEpPCOHAIbHBIX
JTAHHBIX, a TakkKe 00 WX MpaBax U 00sI3aHHOCTSX B ATOM 00IaCTH.

3.8.6.Bo Bcex cimyyasix OoTka3 paOOTHHMKA OT CBOMX IpaB Ha COXpaHEHHE U 3aIIUTy TalHBI
HEJICHCTBUTEIICH.

3.9. Bce mnepcoHadbHBIE [aHHBIE BOCIHHWTAHHHKA TNPENOCTABISAIOTCS  €r0  POJIUTEISIMHU
(3aKOHHBIMU TIpeAcTaBUTENSIMHU). Eciu mepcoHanbHble JaHHbIE BOCHUTAaHHMKA BO3MOXKHO
MOJIyYUTh TOJBKO y TPETbed CTOPOHBI, TO POAMUTENH (3aKOHHBIE TPEJCTABUTEIN)
BOCITUTAHHHUKA JOJDKHBI OBITh YyBeAOMJIEHbI 00 3ToM 3apaHee. OT HHUX JOJDKHO OBITh
[IOJIydEHO IHUCbMEHHOE COrjacueé Ha IMOJy4YeHHEe MEepCOHAIBHBIX JAHHBIX OT TPEThEl
cTOpoHbl. Ponutenu  (3aKkOHHBIE  NPENCTABUTENN)  BOCIMTAHHMKA  JIOJDKHBI  OBITh
IPOMH(POPMHUPOBAHBl O LESAX, MPEANOJAraéMblX MCTOYHMKAX U CIOCO0ax IOJIy4eHUs
NEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO UIekKalUX OJYyYEHUIO IEPCOHATbHBIX JaHHBIX
U TIOCJIEJCTBUAX OTKa3a JaTh MMCbMEHHOE COTIacue Ha UX MOJy4YeHHeE.

Ecin nepcoHasibHblE JaHHBIE BOCIHMTAHHMKA BO3MOXHO MOJYYHUTh TOJIBKO y TPETbei
CTOPOHBI, TO OT poauTeNel (3aKOHHBIX IMpPEACTaBUTENCH) BOCIUTAHHMKA JOJDKHO OBITh
IIOJIydEHO IMCbMEHHOE COIJIacMe Ha IIOJy4YEHHE [EepCOHAJbHBIX JAHHBIX OT TpeTher
CTOPOHBI.

Popurtenn (3akoHHBIE NpEACTaBUTENIN) JAOJDKHBI OBITh NMPOMH(GOPMHUPOBAHBI O LEJX,
IPEANoaraéMplX MCTOYHUKAX M CHOCO0ax IMOJIyuyeHHsl MEPCOHAJIBbHBIX JAHHBIX, a TAKXKE O
XapakTepe MOAJEKAIIUX MOJYYEHUIO MEPCOHAIBHBIX JaHHBIX M IOCIEICTBUAX OTKa3za JaTh
MIUCHbMEHHOE COTJIaCUE Ha UX MOTy4eHHeE.

3.10. VYupexpaeHue BIOpaBe OCYILECTBIATH CcOOp, Iepegady, YHUUYTOXKEHHE, XpaHEHHeE,
UCIOJb30BaHUE HHGOPMAIMM O MOJUTUYECKUX, PEIMTHO3HBIX, JAPYIHX YOeXKIEHUSIX WU
YaCTHOM JKM3HM, a TaKke HMHPOpPMaluy, Hapyularolmed TallHy NepenuckH, Tele(OHHbIX
[IEPEroBOPOB, MOYTOBBIX, TeJIErPA(HBIX U UHBIX COOOIICHMIA:

- paOOTHHKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACUS WM HAa OCHOBAHUM CYJI€OHOTO peIIeHHUs.

- BOCIUTAaHHMKA TOJBKO C MUCbMEHHOIO COTJIacHs poauTenel (3aKOHHBIX

IpeJCTaBUTENIeH) WIM Ha OCHOBAHUHU CyJIEOHOTO peleHHs.

4. Ilepenaya nepcoHaNbHBIX JAHHBIX
4.1.1lpu mnepenadye MepCOHANBHBIX JAHHBIX COTPYIHHKA, oOydaromerocs paboToaaTensb
JIOJDKEH COOMI0AATh ClIeAyIoIre TpeOOBaHUS:
4.1.1.He cooOmarp mnepcoHalbHbIE JaHHBIE COTPYAHHKA, OOYYarOLIErocsi TPeTheil CTOpoHE
06e3 IMUCBPMEHHOTO0  COrJacusi  COTPYAHHMKA, pOJUTENeH  (3aKOHHBIX MpeACTaBUTENEH)
BOCIMTAHHMKA 32  HCKIIOUYEHHMEM  CIydaeB, KOrja 3TO  HEoOXoIuMo B IIEJsX
NPENYNPEXAECHUS  YIpO3bl  KM3HM M 3JI0POBBIO COTPYJIHHMKA, a TaKXkKe B CIydasdx,
YCTaHOBJICHHBIX (he/IepaIbHbIM 3aKOHOM.
4.1.2.He cooOmarp mnepcoHalbHbIE JaHHBIE COTPYAHUKA, OOYYaOUIerocsi B KOMMEPUYECKUX



nensx 6e3 ero MUCbMEHHOTO COTJIACHsI.

4.1.3.IlpenynpeuTh JIUIl, TOTYYHBIINX NEPCOHAIBHBIC TaHHBIC COTPYIHUKA, 00yJaroMIerocs o
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LEJSX, I KOTOPBIX OHU COOOIIEHHBI,
U TpeOOBaTh OT 3TUX JHI[ TOATBEPKICHHE TOrO, YTO ATO MpaBwio coOmoneHo. Jluma,
MOJYYUBIINE MEPCOHAIBHBIC JAHHBIC COTPYAHUKA, OOydJaromerocss o0O0s3aHbl COOJI0IaTh
pexxkuM cekpeTHocTH (KoHbuaAeHnnanpHocTH). larnroe [lonokeHne He pacmpocTpaHsercs Ha
oOMEH TMepCOHATBHBIMHU JAHHBIMH COTPYIHHKOB, OOYYarOIIUXCS B TOPSAKE, YCTAaHOBICHHOM
(denepabHBIMU 3aKOHAMMU.

4.1.4.0cyiecTBisATh N€peJadyy MEpPCOHANbHBIX JIAaHHBIX COTPYAHHUKOB, BOCIIUTAaHHUKOB B
npenenax YUpexaeHus: B COOTBETCTBHH ¢ HacTosiuuM [lomoxeHunem.

4.1.5.Pa3pemath JOCTynm K MEPCOHAJIBHBIM JaHHBIM COTPYAHHMKOB, OOYYAIOIIHUXCS TOJBKO
CTMENUANBHO YIMOJHOMOYEHHBIM JIMIIAaM, MpPH 3TOM YKa3aHHBIE JIMIA JIOJDKHBI WMETh MPaBO
MOJIy4aTh TOJBKO T€ TIEPCOHANBHBIC JaHHBIC, KOTOpPHIE HEOOXOIUMBI IS BBIOJHEHHUS
KOHKpETHO! (QyHKITHH.

4.1.6.He 3anpammuBaTh MHQOPMAIMIO O COCTOSHUU 370POBbSl COTPYIHHUKA, 33 UCKIIOYEHHEM
TeX CBEIEHHH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJIHEHHS COTPYIHHUKOM
TPYAOBOM (QYHKIUH.

4.1.7.1lepenaBatb NEpPCOHAIBHBIE JAHHBIE COTPYJHHMKAa €ro 3aKOHHBIM, IOJHOMOYHBIM
MPEJICTaBUTENISIM B TOPSIKE, YCTAHOBICHHOM TpymaoBBIM KonekcoM P®D, m orpaHWYMBAThH
3Ty WHPOpPMAIMIO TOJHKO TEMH TIEPCOHANBHBIMH JaHHBIMH, KOTOpBIE HEOOXOJAMMBI IS
BBITIOJTHEHUS YKa3aHHBIMU TPEICTABUTEISAME UX (DYHKIIHH.

4.2.IlepcoHasbHbIe TaHHBIE COTPYIHUKOB 00pabaThIBAIOTCS M XPAHATCA B OT/EJE KaJIPOB.
4.3.IlepcoHasibHBIE JaHHBIE COTPYIHUKOB, BOCHUTAHHUKOB MOTYT OBITh IIOJIy4E€HBI, IPOXOIUTH
JTaTbHEHITyI0 00pabOTKY W TepelaBaThCsi Ha XpaHEHHUE KaKk Ha OyMaKHBIX HOCHTENSNX, TaK
U B 2JIEKTPOHHOM BHJIE.

4.4.1lpn moJlydeHUU NEPCOHAIBHBIX IAHHBIX HE OT COTPYAHHUKA (3a UCKIIOUEHHMEM Cllydae
€CIM TIePCOHAIbHBIC JaHHBIC SBISIOTCS OOIIEIOCTYIMHBIMU) paboTomaTenh 0 Hadaia
00pabOTKM TAaKMX IMEPCOHAIBHBIX IAHHBIX 00s3aH NPEJOCTaBUTh COTPYAHUKY CIETYIOUIYIO
nHpopMaIuio:

- HauMeHoBaHue ((pamMuIus, UMs, OTUECTBO) U aJIpec OIepaTopa WK €ro MpeJCTaBUTEs;

- 11e71b 00pabOTKH MEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- IpeIoJaraeMsble MoJIb30BaTeNN IEPCOHAIBHBIX JaHHBIX;

- YCTAHOBJICHHbIE (pe/IepalbHBIMM 3aKOHAMM IIPaBa CyObEKTa MEPCOHAIBHBIX JJTaHHbIX.

5. locTyn K NepcOHAIBHBIM JAHHBIM COTPYIHMKOB H 00y4ar0IMXcs
5.1.1IpaBo nocTyna K MEPCOHAIBHBIM JAHHBIM COTPYJHMKOB W BOCIUTAaHHUKOB HMMEIOT
OTBETCTBEHHBIE JIMIIA, YTBEP)KICHHbIE IPUKA30M 3aBEIYIOIIEI0 YUpexaeHusl.
5.2.CoTpyIHUK YupexIeHHsI UMeeT MPaBo:
5.2.1. TlosryyaTh IOCTYIl K CBOMM IE€PCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMM, BKIIIOYAs
npaBo Ha 0e3BO3ME3/HOE IOJIydeHHe KOmMuu Jr000#  3amucu, cojepaiiei  ero
NEPCOHATILHBIE JTAaHHBIE.
5.2.2.TpeboBate OT paboTojaTeNs] YTOYHEHHUS, HCKIIOYEHHS WIM HCHPABICHUS HETMOJHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WM HE SBISIOIIUXCA
HEOO0XOAUMBIMU JJIs1 paboTOAaTENs IEPCOHATBHBIX JaHHBIX.
5.2.3.Ilonyyats oT paboTomaTeNs:
- CBEJICHMA O JIMIaX, KOTOPble UMEIOT JOCTYN K NEPCOHAIBHBIM JAHHBIM MJIM KOTOPBIM MOXKET
OBITH MPEIOCTABIIEH TaKON JIOCTYII;
- IepeyeHb 00padaTHIBaEMBbIX MTEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOTYy4CHHUS;
- CpoKH 00pabOTKU NEPCOHANBHBIX TAaHHBIX, B TOM YUCIIE CPOKH UX XpAaHEHHUS;
- CBEJEHHMs O TOM, KakHe HOpUANYECKHE IMOCIEICTBUS I CyObeKTa MepCOHATbHBIX JAHHBIX
MOJKET MOBJIeYb 3a 000 00pabOTKa ero nepcoHaIbHBIX JaHHBIX.
5.2.4. TpeboBaTh u3BEUICHUS pPadOTOJATENEM BCEX JIHIl, KOTOPHIM paHee ObUIM COOOIIEHBI



HEBEpHBIC WJIM HEIOJHBIC TIEpPCOHANbHBIE JaHHblE, 000 BCeX MPOM3BEACHHBIX B HHUX
UCKIIIOYEHMSIX, UCIIPABIECHUSAX U IOTIOJTHEHUSIX.

5.2.5. ObGxanoBaTh B YIOJHOMOYEHHBIH OpraH MO 3aIIUTE MpaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WJIM B CyJeOHOM IMOpSIIKE HEPaBOMEPHbIE NEHCTBUS WK Oe3AeHCTBUS paboToIaTems
pu 00pabOTKe U 3aIIUTE €ro MePCOHAIBHBIX JaHHBIX.

5.3. KomupoBaTh U jenaTb BBIIMCKM IEPCOHAIBHBIX JIAHHBIX COTPYIHUKA pa3peliaercs
UCKJIIOYUTEIBHO B CIIYKEOHBIX LIEJISX C IMCbMEHHOTIO pa3pelieHus: padoTHHKA.

5.4. llepenaua uHpOpMaK TPETbEl CTOPOHE BO3MOKHA TOJILKO IPU MHUCHMEHHOM COTJIACUH
pabOTHUKOB.

5.5.IlepcoHasIbHBIE JaHHBIE BOCIWUTAHHUKOB OTPAKAIOTCS B €r0 JIMYHOM JE€Je, KOTOpOe
3aMojHseTcd TOCie W3JaHusl MpUKa3a O €ro 3aducieHus B YupexjeHue. Jluuxele paena
BOCIIUTAHHUKOB B al()aBUTHOM MOpsAKe (QOPMUPYIOTCS B THamnkKax KJIaccoB, KOTOpbIE
XpaHATCS B CHELMAIbHO 000PYAOBAHHBIX IIKadax.

5.6.Ilpu mepenaue mEpPCOHAIbHBIX JAHHBIX pPAOOTHUKOB M  OOyYaromuxcsi APYyrUM
IOpUANYECKUM M (U3NYECKUM JIMLIAaM YUpekIeHHUEe  JIOJDKHO COONI0AaTh Cleayroliue
TpeOOBaHUsA:

5.6.1. IlepconanbHble naHHBIE paOOTHUKA (BOCIIUTAHHHUKA) HE MOTYT OBITh COOOILIEHBI TPEThei
CTOpOHE 0e3 NHCHbMEHHOIO corjacus pabOTHUKA, pOAWUTENeH (3aKOHHBIX MpeICTaBUTEINEH)
HECOBEPUICHHOJIETHETO BOCHUTAHHMKA, 33 MCKIIOUEHHUEM CIyyaeB, KOrja 3TO HEOOXOIUMO
IS TIPEIYNPEXKICHUS Yrpo3bl JKU3HU M 3[0POBBI0 pabOTHHKA (BOCITHUTAHHHKA), a TAaKXkKe B
CllydasiX, yCTAaHOBJICHHBIX (heiepaIbHbIM 3aKOHOM.

5.6.2.JIuna, mnodydvaroImue MepCcoHAlbHBbIE JaHHbIE paOOTHUKA (BOCHUTAHHHMKA) JIOJIKHBI
IPEeSyNpexaaTbCsl O TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIOJB30BAaHbI JIMIIb B LENSX, AT
KOTOPBIX OHU COOOILIEHBI. YUpexXJIeHHe NOJDKHO TpeOoBaTh OT 3TUX JIMI[ MOATBEPHKACHUS
TOr0, 4YTO ATO HpaBWiIO cobOmoaeHo. Jluma, TNodydaromue IepcOHalbHbIE —JAHHBIE
paboTHHMKA, 0O0sM3aHBI COOMIOAATh PEXKUM KOH(PHACHIHMATBHOCTH. JlaHHOE TIOJIOKEHHE He
pacrpocTpaHsieTcss ~ Ha ~ OOMEH IepCOHAIbHBIMU JIaHHBIMM paOOTHUKOB B MOpSAKeE,
YCTQHOBJIEHHOM (e/iepanibHbIMHU 3aKOHAMH.

5.6.3. Ilepenaya mepcOHaNbHBIX JAaHHBIX PAa0OTHHMKA (BOCIHUTAaHHMKA) €ro MpeACTaBUTEISIM

MOJKET OBITh OCYLIECTBJIEHAa B YCTAHOBJIEHHOM JI€HCTBYIOIMM 3aKOHOJATEIbCTBOM IOPSIKE
TOJIBKO B TOM  0O0beMe, KOTOpbIi  HEoO0XOoAuMM Ui BBIIIOJIHEHHMS]  YKa3aHHBIMU
IPEICTaBUTENIAMU UX (DYHKIIMH.

6. OTBETCTBEHHOCTb 3a HAPYLICHUE HOPM, PETYIUPYIOLUINX 00pabOTKY NEPCOHATbHBIX JAHHBIX.

6.1. CorpynHuku VYUpeKIeHHsS, BHHOBHBIE B HAPYIICHHH TOPSAKa OOpalieHus C
[IEPCOHAJIBHBIMU JIaHHBIMH, HECYT IUCHMIUIMHAPHYK  aIMMHUCTPATHUBHYIO, I'Pa)JIaHCKO-
IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHMHU C (peIepalbHBIMH 3aKOHAMH.

6.2. PykoBomuTenb YUpexJeHHMs 3a HapylIeHHE IMOpsJKa oOpalleHus ¢ MepCOHAIbHBIMU
JAHHBIMM HECeT aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh COIVIaCHO CT. cT. 5.27 u 5.39
Kozxekca 00 aaAMHHUCTpAaTHBHBIX NpaBoHapylieHusx PdD, a Takke BO3MeELIaeT COTPYAHUKY
yuiep0, NPUYMHEHHBIH  HENpaBOMEPHBIM  HCIOJIb30BaHUEM HMH(OpMaIMK, cojaeprKaliei
NePCOHAIILHBIE JAHHBIE 00 ITOM COTPYIHHKE.

Muenue npogroma yuaTeHO
[IpoTokon Ne 2 ot 30.05.2019 1.



